
eSOMS User Guide: 
Certificate of Registration (CoR) Variation



Login



CoR Variation

Step 1: Select the login method (as appropriate).

Use For Businesses - Singpass Login if you are submitting an application on behalf of your organisation.

Use eSOMSPass Login if you are submitting an application on behalf of another organisation, e.g., 

contractor applying for GA operator.



Applying for COR variation



Step 1: Click on ‘My Organization’ tab > select ‘COR’ under ‘Approval 

Type’ > enter the registration number under ‘Registration Number’ > 

click on ‘Variation’.

CoR Variation



Note: Variation is only for change of particulars or leasing arrangements such as 

business name/address change.  

For change of operator, please click ‘Cancel’ and apply for deregistration instead. 

CoR Variation



Step 2: Formal Application Details.

For Basis of Registration, no selection is required.

CoR Variation

Note: Ensure all fields marked with asterisk* 

are completed before submission



Step 2a: For this question, select ‘Yes’ if the aircraft is to be used for 

commercial air transport or aerial work.

(Note: The selection shall be the same as previous applications.) 

CoR Variation

Note: Ensure all fields marked with asterisk* 

are completed before submission



Step 2a: For this question, select ‘No’ if the aircraft is not to be used for 

commercial air transport or aerial work (e.g., general aviation).

(Note: The selection shall be the same as previous applications.)

CoR Variation

Note: Ensure all fields marked with asterisk* 

are completed before submission



Step 2b: For this question, select ‘Yes’ if the aircraft is a leased aircraft, and fill 

in the name and address of lessor, name of security trustee and name of sub-

lessee (if any). To request for other remarks, please edit the remarks field 

accordingly (subject to acceptance).

CoR Variation

Note: Ensure all fields marked with asterisk* 

are completed before submission



Step 2b: Select ‘No’ if the aircraft is not a leased aircraft. Leave the 

default remarks as-is (i.e., NIL). 

CoR Variation

Note: Ensure all fields marked with asterisk* 

are completed before submission



Step 3: Upload the Mandatory Documents. If N/A, check the box and 

input a remark.

Note: only pdf files (< 30MB each) are allowed to be uploaded.

CoR Variation



Step 4: Click ‘+ Add Row’ to upload additional documents, if any.

Note: Please upload one file at a time (< 30MB each).

CoR Variation

Click to upload Documents



Step 5: Preview all application details. Remember to declare at the 

bottom of the page before submitting.

CoR Variation



After a successful submission, you will be notified via e-mail.

CoR Variation



The status of the application will also be updated accordingly.

COR Variation 16

Status is updated 
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Case Validation and Evaluation 

by CAAS officer



During this process, more information/documents may be requested by 

the CAAS officer. In that case, the application will be routed back to 

your dashboard for follow-up. 

COR Variation 18



An email notification will also be sent to inform you of the information 

required.

CoR Variation



Step 1: Login and click on the case reference number to make the 

necessary changes to your formal application.

COR Variation 20



After the CAAS officer has processed the application and certification is 

completed, you will be notified via e-mail.

CoR Variation



Downloading of COR certificate



Method 1

Step 1: On your homepage, click on the ‘My Organization’ tab at the top 

of the screen.

COR Variation 23



Step 2: Select ‘COR’ under ‘Approval Type’> click on the Approval 

number.

COR Variation 24



Step 3: Click on ‘Applications’ header.

COR Variation 25



Step 4: Look for the latest completed application. 

COR Variation 26



Step 5: Under ‘Case Information’, you will be able to see the dated 

certificate and any approved/accepted documents. Click on them to 

view or print.

COR Variation 27

Click to download/print the certificate



Method 2

Step 1: On your homepage, click on ‘Search Portal’ > ‘Applications By 

Approval Type’.

COR Variation 28



Step 2: Select ‘Application By Approval Type’ under ‘Search Type’, 

select ‘Certificate of Registration’ under ‘Approval Type’ and enter the 

application number under “Application Number’.

COR Variation 29



Step 3: Click on the “Application Number”.

COR Variation 30



Step 4: Under ‘Case Information’, you will be able to see the dated 

certificate and any approved/accepted documents. Click on them to 

view or print.

COR Variation 31

Click to download/print the certificate



32

Summary

COR Variation

5 Stages:

1. Login

2. Applying for COR Variation

3. Formal Application

4. Validation and Evaluation

5. Downloading of COR certificate

- END -


	Slide 1: eSOMS User Guide:  Certificate of Registration (CoR) Variation
	Slide 2: Login
	Slide 3: Step 1: Select the login method (as appropriate).  Use For Businesses - Singpass Login if you are submitting an application on behalf of your organisation.  Use eSOMSPass Login if you are submitting an application on behalf of another organisatio
	Slide 4: Applying for COR variation 
	Slide 5: Step 1: Click on ‘My Organization’ tab > select ‘COR’ under ‘Approval Type’ > enter the registration number under ‘Registration Number’ > click on ‘Variation’.
	Slide 6: Note: Variation is only for change of particulars or leasing arrangements such as business name/address change.   For change of operator, please click ‘Cancel’ and apply for deregistration instead. 
	Slide 7: Step 2: Formal Application Details. For Basis of Registration, no selection is required.
	Slide 8: Step 2a: For this question, select ‘Yes’ if the aircraft is to be used for commercial air transport or aerial work. (Note: The selection shall be the same as previous applications.) 
	Slide 9: Step 2a: For this question, select ‘No’ if the aircraft is not to be used for commercial air transport or aerial work (e.g., general aviation). (Note: The selection shall be the same as previous applications.)
	Slide 10: Step 2b: For this question, select ‘Yes’ if the aircraft is a leased aircraft, and fill in the name and address of lessor, name of security trustee and name of sub-lessee (if any). To request for other remarks, please edit the remarks field acco
	Slide 11: Step 2b: Select ‘No’ if the aircraft is not a leased aircraft. Leave the default remarks as-is (i.e., NIL). 
	Slide 12: Step 3: Upload the Mandatory Documents. If N/A, check the box and input a remark. Note: only pdf files (< 30MB each) are allowed to be uploaded.
	Slide 13: Step 4: Click ‘+ Add Row’ to upload additional documents, if any. Note: Please upload one file at a time (< 30MB each).
	Slide 14: Step 5: Preview all application details. Remember to declare at the bottom of the page before submitting.
	Slide 15: After a successful submission, you will be notified via e-mail.
	Slide 16: The status of the application will also be updated accordingly.
	Slide 17: Case Validation and Evaluation by CAAS officer
	Slide 18:  During this process, more information/documents may be requested by the CAAS officer. In that case, the application will be routed back to your dashboard for follow-up.  
	Slide 19:   An email notification will also be sent to inform you of the information required. 
	Slide 20:  Step 1: Login and click on the case reference number to make the necessary changes to your formal application. 
	Slide 21: After the CAAS officer has processed the application and certification is completed, you will be notified via e-mail.
	Slide 22: Downloading of COR certificate
	Slide 23:  Method 1 Step 1: On your homepage, click on the ‘My Organization’ tab at the top of the screen. 
	Slide 24: Step 2: Select ‘COR’ under ‘Approval Type’> click on the Approval number. 
	Slide 25: Step 3: Click on ‘Applications’ header.
	Slide 26: Step 4: Look for the latest completed application.    
	Slide 27: Step 5: Under ‘Case Information’, you will be able to see the dated certificate and any approved/accepted documents. Click on them to view or print.
	Slide 28:  Method 2 Step 1: On your homepage, click on ‘Search Portal’ > ‘Applications By Approval Type’. 
	Slide 29: Step 2: Select ‘Application By Approval Type’ under ‘Search Type’, select ‘Certificate of Registration’ under ‘Approval Type’ and enter the application number under “Application Number’.
	Slide 30: Step 3: Click on the “Application Number”.
	Slide 31: Step 4: Under ‘Case Information’, you will be able to see the dated certificate and any approved/accepted documents. Click on them to view or print.
	Slide 32

